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COURSE DESCRIPTION:
(Include format, prerequisites, and fees, if any.)

A hands-on introduction to Edited American English Grammar and Usage.  Analysis and editing of sentences for grammar, punctuation, and rhetorical choice.  Prerequisite: Reading score of 79.

EXPECTED COURSE OUTCOMES:
(Attach supplementary sheets if needed.)

Upon successful completion of the course, students will be able to

1.
Identify word forms (parts of speech) in a given passage of text.
2.
Parse clauses according to seven clause patterns.
3.
Identify prepositional and verbal phrases.
4.
Using a handbook, edit sentences according to major grammar and punctuation rules.

RANGE OF SUBJECT MATTER CONTENT AND MODEL COURSE OUTLINE:
(Exact sequence of topics and emphasis may vary with the instructor and the text used, within the limits defined in the preceding course description.  A sample syllabus from one instructor is attached.)

  I.
Word forms and the rules that go with them

 II.
Clause patterns

III.
Sentence types; independent and dependent clause punctuation

 IV.
Multiple clause diagraming and editing

  V.
Verbals and absolute phrases

 VI.
Usage

EVALUATION OF STUDENT PERFORMANCE:
(List minimum and, where applicable, maximum departmental criteria, as well as a description of any written/oral work required.)

Each instructor will assign at least three grades.  These shall be selected from homework assignments, quizzes, hour exams, and the like.  How many of each and just what will be used is left to the discretion of the instructor.  The final exam is mandatory and will count no more than 30%.

INSTRUCTIONAL MATERIALS:

Required:

Instructors may choose texts and/or handbooks that incorporate the range of subject matter content above.   Typical texts include

Van Goor, Wanda.  English Grammar: Basics, Exercises, Answers, and Practice Tests

Hacker, Diana.   The Bedford Handbook
Hacker, Diana.   Rules for Writers

2
Attachment A
English 121—Van Goor






ASSIGNMENTS
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A Very Overview—and a Bit of Advice

The course has four major units:


Word Form


Clause (Sentence) Patterns


Independent and Dependent Clauses and Sentence Tpes


Verbals and Absolute Phrases.

Do the unit reading and exercises as they are assigned; feel free to work ahead if you can!

Do ALL homework in pencil.  Then check your answers.  If you do not get 90%, erase the 1 entire exercise and start over.  Note:  If the exercise does not have an answer key, it may be collected for grading.

WEEKS 1-4:  Word forms and the rules that go with them

EG Section:
Wordforms



Determiners, nouns, noun/adjectives, pronouns, pronoun/adjectives



Prepositions & prepositional phrases, expletives, interjections



Verbs, conjunctions, transition words


BH Sections:



57
Parts of speech



21
S/V Agreement



22
Pronoun Agreement



23
Pronoun reference


26
Adjectives and adverbs


27
Verb form



29
Special problems—verbs


36e
Misuse of apostrophes






Glossary of Usage:  A and B


-------------------------------------------------------------------------------------------------------------

1. Tonight, Aug. 27:  When you leave tonight, you should be able to:



(1) use both texts to find what you need.

(2) recognize most word forms (parts of speech) and explain how you recognize them.



(3) name 25 helping verbs.



(4) recognize some common usage errors and be able to correct them.


(5) work some exercises in the text.
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By Sept. 3-This is LABOR DAY.  There is NO CLASS.  Pretend there is, and do this to prepare for it:
EG:
Complete the exercises begun in class the first night.  Work exercises W 1-20.
BH:
Study usage errors A and sections 57, 22, 23, 26, 36e.

2.
By Sept. 10

EG:
Complete all the work listed for Sept. 3.  Then, read and re-read the yellow sheets on verbs.  Write out any questions you have.  Complete exercises W 21-26.

BH:
Study sections 57, 22, 23, 26, 36e again.

3.
By Sept. 17:


EG:
Complete the exercises begun in class.  Work exercises w 27-35.


BH:
Study usage errors B and Sections 27 and 29.

4.
By Sept. 24:

BH:
Review as needed the material covered so far.

EG:
Review all yellow sheets carefully.

Take Practice Test One at home.  USE PENCIL!  Check your answers.  If you miss more 

than one point on any question, erase all your answers and take the test again.

In class, we will take Test One during the second hour.  If you cannot be here or if you wish to take the test early, you can take the test in the Testing Center, but you must complete it before Oct. 1.  See me to make arrangements.

EG:
Read and work section P through Exercise 16.  During the third hour of class, we’ll start this next unit.  (This new material will probably help you prepare for Test One; it will force you to review some word forms.)
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WEEKS 5-8: Patterns and Parsing

EG Section:
Clause (Sentence) Patterns


Clumping Clauses


Clause Patterns: 2-and 3-part patterns


Clause Patterns: 4-part patterns


Clause Patterns:  All

BH Sections:

24
Pronoun Case




25
Who/whom


58
Sentence Patterns



Glossary, D through H

Don’t forget!  Check all answers if there is an answer key; re-do any exercise you don’t get

90% on.  Be sure to try any exercises that don’t have answer keys; they are used for graded

homework

----------------------------------------------------------------------------------------------------------------------

5.
By Oct. 1 :


EG:
Complete the exercises begun in class.  Work Exercises P 17 through 32.

BH:
Section 58 and 24; review 22.  Study usage errors C, D, and E.

6.
By Oct. 8:

EG:
Complete the exercises begun in class.  Work exercises P 33 through 54.


BH:
Study usage errors F, G, and H.



Review sections 57, 58, and 24.

7.
By Oct. 15:
EG:
Complete the exercises begun in class.  Work exercises P 55-64.

BH:
Review all usage errors, A-H.

NOTE:  Today is the last day to change from credit to audit.

8.
BY Oct. 22:

EG:
Take Practice Test Two at home.  USE PENCIL!  Check your answers.  If you miss more than one point on any question, erase all your answers and take the test again.  In class, we will take Test Two during the second hour.  If you cannot be here or if you wish to take the test early, you can take the test in the Testing Center, but you must complete it before Oct. 29.  See me to make arrangements.


Read and work Exercises C 1-10.  During the third hour of class, we’ll start this next unit.
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Weeks 9-11:  Clauses
EG sections:



Independent and Dependent Clauses and Sentence Types



Punctuating Independent Clauses



Identifying and Punctuating Adverb Clauses



Identifying and Punctuating Adjective Clauses



Identifying Noun Clauses, Punctuation and Grammar with Noun Clauses



Multiple Clause Diagramming Editing


BH sections:



32
Commas




34
Semicolons



35
Colons





59
Subordinate word groups



60
Sentence types




Glossary of Usage I through Q

REPEATED ADVICE!  
Try all exercises.  Check all answers.  If you don’t get 90%, erase it all and do it again.  If there is no answer key, expect the exercise to be collected for grading.

----------------------------------------------------------------------------------------------------------------------

9. By Oct. 29:

EG:
Complete the exercises begun in class.  Work exercises C 11-31.

BH:
Study usage errors I through K and study sections 32a and b, 34 & 35. 
 Read 59a & b, 60.

10. By. Nov. 5.

EG:
Complete the exercises begun in class.  Work exercises C 32-56.

BH:
Review BH 32a, 32b, 34, 35, 59a, 59b, 60.
  


Study usage errors L through M.

11. BY Nov. 12:

EG:
Complete the exercises begun in class.

Take Practice Test Three at home.  USE PENCIL!  Check your answers.  If you miss more than one point on any question, erase all your answers and take the test again.  

     BH:

Study usage errors N through Q.

In class, we will take Test Three, starting about 7 p.m..  If you cannot be here or you want to take the test early, you may take it in the Testing Center; but you must complete it by Nov. 19.  See me to make arrangements.
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 After you’ve studied for the text, look at the next unit.

EG:

Read V material and try a few exercises between V 1 and 18.  During the last hour of class, we’ll start this last unit.

Weeks 12-14: Verbals and Absolutes; Final Exam
EG Sections:




BH Sections


Infinitives, Gerunds




32
Commas


Participles





59
Subordinate Word Groups



All Verbals





Usage:
R to the end



Absolute Phrases

Final Alert:  If you don’t remember the bold faced material from other sections, go back and

 re-read it.

----------------------------------------------------------------------------------------------------------------------


12.
By. Nov. 19:


EG:
Complete exercises 1-18.  If the exercise has an answer key, check your answers.  If you got ANY wrong, erase all your answers and try the exercise again.  Keep at it till you get at least 90% correct.

BH:
Review 32a and b and study usage errors R and S.

13.
By Nov. 26:
EG:
Complete exercises begun in class.  Work exercises 19-28.  If the exercise has an answer key, check your answers.  If you got ANY wrong, erase all your answers and try the exercise again.  Keep at it till you get at least 90% correct.

BH:
Study 59c and e.

NOTE:  November 21 is the last day to withdraw from a course.

14.
By Dec. 3:

EG:
Review all verbal/absolute phrase material.

BH:
Study usage errors from T to the end.

EG:
Take Practice Test Four at home.  USE PENCIL!  Check your answers.  If you miss more than one or two, erase it all and try it again.

We will take test four during the last hour of class, starting about 7.  If you cannot be here or

prefer to take the test in the Testing Center, be sure to alert me.  You must complete it

before Dec. 10.
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15.
Final Exam night-Dec. 10

Take the practice exam at home--IN PENCIL—retake it as necessary.  Write down the specific questions you want to talk about.  We will spend the first hour going over your questions.

Final Exam.  If you prefer to take it in the testing center, you must alert me.  IT MUST BE TAKEN BY DEC. 10.

If you want your grade before the college mails grades out, be sure I have a STAMPED, self-addressed envelope.
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