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COURSE DESCRIPTION:

(Include format, prerequisites, and fees, if any.)

A writing course designed for students who have progressed beyond the development level but who need more writing practice before entering English 101.  The course focuses on expository essays and paragraphs and provides direct instruction in major rules of grammar, punctuation, and sentence rhetoric.  This course will not fulfill the English requirements for transfer or graduation.  Prerequisites: a satisfactory score on the placement test or a P1grade in DVE 001 or placement by essay at the time of placement testing.

EXPECTED COURSE OUTCOMES:
(Attach supplementary sheets if needed.)

Upon successful completion of the course, students will be able to:

1.
Write well-developed paragraphs of at least 150 words and essays of at least 500 words in Standard English that have unified, restricted, and precise thesis statements; clear topic sentences that support the thesis; adequate development of topic sentences in paragraphs; and a variety of sentence patterns and lengths.

2.
Write prose without fragments; run-ons (comma splices and fused sentences); faculty parallelism; dangling and misplaced modifiers; or incorrect subject/verb agreement, verb forms, agreement and case of pronouns, possessive and apostrophes, punctuation, or spelling.

3.
Write either a summary or an analysis of a specific document in order to demonstrate comprehension of reading materials.

RANGE OF SUBJECT MATTER DEFINED IN MODEL COURSE OUTLINE:
See the expected course outcomes (page 1) and the model course outline (Attachment A and B).
EVALUATION OF STUDENT PERFORMANCE:

(List minimum and, where applicable, maximum departmental criteria, as well as a description of any written/oral work required.)

Instructors may choose how to weight the classwork as long as they follow these guidelines:

1.
Tests on grammar must count for 20% to 30% of the final grade.  Topics to be covered include at least fragments, run-on sentences (comma splices and fused sentences), errors in verb form, and problems with subject-verb agreement.

2.
Essays and paragraphs should make up the bulk of the final grade—60% to 80%.

3.
Class participation, journals, exercises and quizzes, oral presentations, and the like may count for from 10% to 20% of the final grade.

INSTRUCTIONAL MATERIALS:
Full-time instructors select their own textbooks.

The adjunct faculty textbooks are selected by a committee.  Currently they are Rules for Writers by Diana Hacker or The Prentice-Hall Handbook, by Melinda Kramer, et al.
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ENGLISH 100
INTRODUCTION TO COMPOSITION

COURSE DESCRIPTION: A course designed for students who need additional composition  skills before taking English 101.  The course provides practice in grammar and punctuation, sentence construction, paragraph development, and short essay writing.

COURSE OUTCOMES:  Upon successful completion of the course, students should be able to:

Write well-developed paragraphs of at least 150 words with clear topic sentences

Write essays of at least 500 words with precise thesis statements, clear topic sentences that support the thesis; and adequate development of topic sentences in paragraphs

Write without fragments, run-ons (comma-splices and fused sentences); faulty parallelism; dangling and misplaced modifiers; incorrect subject-verb agreement, verb forms, agreement and case of pronouns, possessives and apostrophes, and punctuation

Use a variety of sentence patterns

Write a summary or an analysis of assigned readings to demonstrate comprehension of ideas

REQUIRED TEXTS

Mangelsdorf, Kate and Evelyn Posey.  Choices.  Second Edition.  Bedford 2000.

Hacker, Diana.  Rules for Writers. Fourth Edition.  Bedford 2000.

A standard collegiate dictionary

ADDITIONAL SUPPLIES (Must be available the first week of classes)
Ruled writing paper for handwritten assignments

Plain unruled paper for typed assignments

A pocket folder for handouts and completed assignments

A spiral notebook (70-80 pages):  Absolutely essential for recording assignments etc.

A  3.5” diskette for saving work done in the English lab
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COURSE REQUIREMENTS
Timely completion of all written assignments
Completion of reading assignments.

 Regular class attendance and participation in discussion A passing grade of 80% in four grammar tests.
POLICIES

Please familiarize yourself with these policies.  If you feel you will not be able to follow them, you are encouraged to transfer to another section.

Attendance:  You are expected to attend all classes and be on time.  More than two absences in the semester will affect your grade adversely and after four absences, you may be advised to withdraw from the course.  You are considered late if you are not in the classroom within five minutes after the class commences; three late marks are counted as one absence.

Please note that if you decide to stop attending the class, you must withdraw officially by April 26.  Failure to do so will lead to an F grade in the course.

Late work:  Late papers will be marked down to 5% for each class they are late.  Except in unusual circumstances, no assignment will be accepted after two weeks beyond the due date. If you miss an in-class assignment, you must complete it within a week during my office hours.  I allow no more than two make-ups during the entire semester.

There is no make-up for missed quizzes.  Quizzes are generally given at the beginning of a class period.

Plagiarism:  Using the ideas or works of another without appropriate documentation constitutes plagiarism.  Plagiarized work will receive an F grade.

Class participation:  It is extremely important that you come prepared to class and participate in all activities, such as group work, discussion and report on readings, journal writing, peer review of drafts, and other miscellaneous tasks.

Inappropriate conversation, unpreparedness, and disruptive behavior are not acceptable and will affect your grade.  Beepers and cellular phones should remain turned off during class time.

Please do not leave the room while the class is in session unless there is an emergency.

No eating or drinking is permitted in the class.
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GRADING:
Your final grade will be completed as follows:


Writing assignments




60%


Grammar tests





20%


Quizzes, book report etc.



10%


Class participation




10%

DATES TO REMEMBER


Mid-term





March 21

Last day to withdraw from class


April 26


Final exam





May 18

ADDITIONAL RESOURCES

Writing and Tutoring Center

Third Floor, Accokeek

Technical Learning Lab

Third Floor, Accokeek: work processors, grammar  Software

Vocational Support Services

Marlboro 2087: study skills counseling, workshops

Counseling Services


Bladen Hall 145

You are always welcome to come by during my announced office hours if you have any questions about the course or any other academic issues.

FORMAT FOR PREPARING A WRITTEN ASSIGNMENT
Use ruled white standard-size paper for handwritten assignments and plain paper(Unruled) for typed ones. 

Leave margins of an inch or more all around the paper.  Use blue or black ink (not a pencil or a different color ink) for all assigned work.  Always double space when typing.  Use normal 2 pt font for printing .  For in-class   handwritten work, write on every other line to allow for changes as you edit the paper.
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Center the title of your paper on the first line of the first page.  Capitalize all the major words in a title excluding any articles, conjunctions, or prepositions.  The first letter of the first word of the title is always capitalized.  Do not underline or use quotation marks around the title of your paper.






Skip a line between the title and the first line of your text.  Indent the first line of each paragraph 
about half an inch from the left hand margin.  While typing skip five spaces (or use the tab) to begin
paragraph.  Do not break a word at the end of a line.  Never begin a line with a punctuation mark.  Each paper must provide the following information (on the first page, top left hand side of a typed draft):




Your full name




Course Ref. No




Instructor




Assignment Number (First draft or a revision)




Date

BOOK REPORT

Select one of the following books for reading outside the class.  You will be presenting an oral report in class and writing the last essay on this book.  These books are available in paperback editions.  I strongly recommend that you buy your selection so that you can annotate it.  Please keep in mind that you will have to read the book more than once before you can make a coherent presentation to the class and later write an essay.

Achebe, Chinua.

Things Fall Apart.

Carson, Ben.


Gifted Hands.

Marshall, Paule.

The Chosen Place, the Timeless People.

Wright, Richard

Black Boy

6

Dr. Kapai

Spring 2001

ENGLISH 100

ASSIGNMENT SCHEDULE

Pages in Choices (Second Ed.) must be reviewed before coming to class.  Rules for Writers is a very useful handbook that can provide quick answers to any questions you may have as you write your papers.  For your convenience, I have indicated the corresponding pages for items under discussion in Rules for Writers as well.

You will spend one hour in the Writing Lab in M 3088 every week (the day to be announced later).


The following schedule is subject to modification as needed, so keep note of the changes announced.  Expect frequent quizzes on assigned readings in Choices.
	Date
	Class Work
	Choices
	Rules for 

Writers

	Jan. 29
	Overview of the course: syllabus
	Pages 4-7
	How to use the book, xvxix. Glossary

	Jan. 31
	In-class writing
	“Busybodies…,”7-9
	Generating ideas, 

2-12

	Feb. 5 
	Group work: ranking

Of sample essays
	Audience, 12-17; 17-18.  Reading to improve writing, 

20-25
	Planning, drafting, 
13-21; 23-26

	Feb. 7
	Writing process,
Formulating thesis; introduction-conclusion.  Plan and draft #1  Due 14th
	Planning, 28-38; intro. 77-81
Sentence structure:

551-572; “Beth,”

96-98
	Basics; 474-484

	Feb. 12-14
	Sentence structure exercises. 
In-class writing #2
	Topic sentence, 

55-60; developing paragraphs, 61-71; mechanics, 638-643; “Prison Studies,”

 109-11
	Effective
paragraphs,

36-46

	Feb. 21
Feb. 26
	Fragments, 574-585
In-class writing #3;

revised draft of #1 due
	Spelling, 630-637;
“Fitting in Fitness,”

153-156
	Revision
29-35


7
	Feb. 28
	Unit 1 Test
	Run-ons, 585-593;

“Oprah Winfrey,

207-211
	Run-ons, 176-182

	March 5-7
	Practice exercises

Run-ons, comma

Splices

Thesis workshop
	“Feather,” 196-197;

“Our Thanksgiving

Tradition,” 201-203;

Organizing, 217-220
	

	March 12-14
	Pronoun usage
	598-603; shifts, 

603-606
	 Pronoun

Usage, 197-214.

Shifts, 131-133

	March 19

March 21
	Unit 2 Test

Mid-term Test
	“Mind/Body

Programming,” 

249-251
	

	March 26-28
	Conferences
	“Satan  in the Library,” 347-350           
	

	April 2-4
	Verb forms, subject-verb agreement.
Practice exercise.

Plan #5
	“Curbing the 
Sexploitation

Industry,” 353-355
	Subject-verb
Agr. 185-195

	April 16
April 18
	Review

Unit 3 Test

Draft of #5 due
	“A Cry for My City,”
409-411

Dangling modifiers, active/passive

606-609


	Dangling
Mod. 123-127

	April 23
April 25
	Improving sentences
221-226; 324-327

Rev. of #5 due
	“Perils of
Prohibition,” 415-17
	Clarity, 102-
113; 135-148

	April 30
May 2
	Book reports
	“Japanese
Syndrome,” 491-493
	Appropriate
Language,

149-159

	
	Plan and draft #6
	Review as needed
	

	May 7
May 9
	Unit 4 Test
#7 in class
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IMPORTANT DATES
February 26



Finalize the selection for book report and inform me

February 28



Unit Test 1

March 19



Unit Test 2

March 21



Mid-Term

March 26-28



Conferences (Mandatory)

April 18



Unit Test 3

April 30-May 2


Presentation of book reports

May 7




Unit Test 4

May 9




In-class final essay

May 18



Last class meeting during exam week
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Spring 2001 Syllabus
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Note:
These assignments are to be read/done before the class they are assigned for.  Additional assignments may be added as the semester progresses.  Unless otherwise stated, all readings are from Langan’s Primis.
Week









Page numbers

Week One

January 25
Introduction to course and syllabus



Diagnostic writing and grammar samples



The Paragraph Equation (handout)

Week Two

January 30
The Writing Process






1-34



Do activities in text






12-21

February 1
First & Second Steps in Writing




35-61



Do activities







38-48

Week  Three



February 6
Continue First and Second Steps in Writing



Do activities



Paragraph #1 Workshop/Peer Review/Conference


49-62



Do Not Miss Class!!!

February 8
Continue Paragraph #1 Workshop/Peer Review/Conference

286-290



Paper Format



Do all the practice exercises



Hand in Review Test






290

Week Four

February 13
Subjects and Verbs






198-204



Do all practice sections



The Simple Sentence






355



Due: Paragraph #1 (typed and polished)

February 15
Continue Subjects and Verbs



Hand in Review Tests 1, 2





204-205



Using Rules for Writers





xv-xx



Hand in tutorials on using Rules for Writers
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Week Five

February 20
Subjects and Verbs Review and Quiz



Paragraph #2 Workshop/Peer Review/Conference

February 22
Sentence Fragments






206-217


Do all practice sections



Note how to check for fragments on p 217



The Complex Sentence





57-360
Week Six

February 27







Hand in Review Tests 1, 2, 3

Due: Typed draft Paragraph #2

March 1
Fragments Review and Test



1st & 2nd Steps in Essay Writing




65-88

Do activities66-67, 68, 74-77, 85 end

Week Seven

March 6
Due Paragraph #2 (typed and polished)











March 8
Quiz on 1st & 2nd Steps in Essay Writing



Essay #1 Workshop/Peer Review/Conference



Do Not Miss Class!!!

Week Eight

March 13
3rd & 4th Steps in Essay Writing




89-109



Do all activities







In Class Activities






118-129

March 15
Quiz on the Four Steps in Essay Writing



Due:
Draft of Essay #1



Workshop/Peer Review/Conference

Week Nine

March 20
Introduction to Essay Development




130-135



Midterm:
Review Grade Tracking Sheet

March 22
Due:
Essay #1 (typed and polished) Run-ons


222-232



Do all practice sections



Note how to check for Runs on p 232



The Compound Sentence





356-357



Assign Essay #2
Week Ten
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March 27
Hand in Review Tests 1, 2, 3



Due:
Draft Essay of #2




232-235



Peer Review



Sign up for conference

March 29
Conferences re Essay #2

Week Eleven

April 3

Run-ons Review and Test



Assign Essay #3



Sign up for conferencing for Essay #3

Week Twelve

April 17
Due: 
Draft of Essay #3



Verbs:
Standard and Irregular




236-242, 244-252, top



Do all practice sections



Begin conferences

April 19
Conferences

Week Thirteen

April 24
Hand in Review Tests 1, 2




242-243



Hand in Review Tests 1, 2




252-253



Review and Test on Standard and Irregular Verbs

April 26
Subject-verb agreement




254-259



Do all practice sections



Chapter 12, Rules for Writers


Due:
Essay #3 (typed and polished)



Assign Essay #4



Last Day to Withdraw

Week Fourteen

May 1

Hand in Review Tests 1, 2, 3




259-260



Review and Test on Subject-verb agreement

May 3

Due:
Essay #4 (typed and polished)

Week Fifteen

May 8

Pronoun Reference and Agreement/Apostrophe

266-271, 291+

May 10

Conferences/Make up!!!
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Final Exam Week

May 15-21

English 100 Final Exam
Tuesday, May 15, Same Time, Same Place.  
Bring Your Grade tracking Sheet and all tests, graded homework, paragraphs and essays.
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